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Thaoi gi Phan con
TT Noi dung cong viéc o gfim . .Ag
thuc hién trach nhi¢m
A | CONG TAC CHINH TRI TU TUONG - POAN THE
- Sinh hoat ky niém 53 nam ngay Bac Ho guri birc . : :
Lo . ., . x. . Cong doan, Chi
1 ;?:hcu01 cung cho nganh Giao duc, ngay anh Troi hy | Trong thang doan, Lién doi
- T6 chu’cﬂcac hAoat‘d.Sngv huong tng “Tuan 1€ huong ‘ Cong doan, Chi
o | Ung hoc tap sudt do1” nam 2022. Tu 01/10- doan. Lidn doi. NV
Chu dé: Thuc day chuyén doi s6 phuc vu cho hoc tap 10/10 ll'hu: vidn ’
suot doi sau dai dich Covid-19. o
- Phat dong cudc thi vé& tranh tuyén truyén phong Tw 01/10-> .
3 | chéng ma thy va HIV/AIDS. 19/10 |1 Hung, Nhom MT
- Tham ’du Hoi nghi Téng két cong tac D@i va phong
4 | trao thi€éu nhi ndm hoc 2021-2022 va trién khai Trong thang TPT
chuong trinh nam hoc 2022-2023.
5 | - Hoi nghi CMHS cac 16p dau nam hoc 2022-2023. 02/10
e BGH, GVCN
6 |- bai hgi CMHS truong nam hoc 2022-2023. 06/10
o " : Du kién
- Hoi nghi can bg, vién chac, nguoi lao dong nam N . R .
7 hoc 2022-2023, Tuan 12Othang BGH, Cong doan
- Phé bién cac van ban QPPL theo K¢é hoach.
8 |- To c}'lu’c thuc hién “Ngay phap luat 'the‘:o qu.y dinh. Trong thang BPPC, C(?rjg d?f'in,
- Ky niém “92 nam ngay thanh 1ap hoi Lién hiép phu TPT, Lién doi
nlt Viét Nam” (20/10/1930- 20/10/2022).
- Phat dong phong trao thi dua chao mung 40 nam C.Suong-PCT
9 | ngay Nha giao Viét Nam: Thi dua Hai tot; phong Trong thang |[HDTD, C6ng doan,
trao van ngh¢, TDTT... T6 truong, GVCN
B | CONG TAC CHUYEN MON
-z : N o . |T.Quang, T.Tam, t6
10 | - Trién khai hoat dong Giao duc An toan giao thong. | Trong thang GDCD, TPT.
- Tham gia xay dung kho hoc liéu dién tir cap THCS . ,
11 nim hoc 2022-2023 Trong thang | T.Phat, A.D.Phuong
12 |- Doan doan Kiém tra chuyén mon, vi¢c trién khai ké Trong thang T.Phat TTCM

hoach nam hoc cuia nha truong, tham 16p, du gio.




T Néi d R " Thai gian Phéan cong
i dung cong vi
ot Culls cOns vice thuc hién trach nhiém
- Tham gia hoi thi Vin hay Chir tot cdp quéan, tham | Theo KH cua . 2 < rx
13| 4 thi cap Thanh phé Iin thir 24. pgppr | Khanh.t Van
- Trién khai Hoi thi Khéo tay K¥ thuat 1an X cép Theo KH ciia £ 2
14| thanh phé danh cho hoc sinh THCS. pgppT | CTUyeLtoCN
15 | - Tham du gidi thé thao hoc sinh. TheokH | 1-Nguyen, T.Toan,
to TD
- T6 chirc sinh hoat chuyén mén dau nam hoc trién
16 khai ké hoach nam hoc dén GVBM. 01/10 BGH, GV
17 | - Thao giang, chuyén dé (theo bd mon) Theo KH BGH, TTCM
i . o Tuén 1, thang| T.Quang, T.Huynh,
18 Trién khai day nghé 16p 8 10 nhom Nghd
o ’ ‘ BPPC, Cbng doan,
19 | - Khai mac Tuan lé Hoc tap sudt doi nam 2022. Tuan 1/10 | Lién doi, NV Thu
vién
- Tham gia Hdi thi “An toan giao thong cho nu cuoi Theo KH cua A
20 ngay ma”. PGDDT T.Quang, T.Tam
- Trién khai Ké hoach phong chéng duéi,nu’('rc va day
21 | boi cho hoc sinh trén dia ban quan Go Vap giai doan Theo KH T.Quang
2022-2025.
*Cong tac Van thw-Hoc vu-CNTT
20 |- Ejap ’nha‘f cong van di, dén, chuyén giao cong van Trong thang Tuén VT
dén céac bod phan.
- Chuén bj van kién dai hoi CMHS, vin kién Hoi 2
23 | nghi CB-VC-NLD, ANTT, Tuan VT
24 | - B4o cdo nhanh s hoc sinh dau nam. D.Phuong
o5 |- Thue hién céc loai béo céo, ké hoach theo phan D.Phuong, Tuan
céng nhiém vu. VT, Trang HV
26 | - Thuc hién chuyén truong, cip phét vin bang. Trang HV
* Cong tac Thu vi¢n-Thiét bi
- Xay dung chuong trinh, ké hoach gi6i thiéu sach vé .
21" | ¢hi d& Phy nir Viét Nam 20/10. Trong thang
- Thuc hién xur 1i ki thuét sach (kiém tra va danh s6
dang ky vao sach), bdo, tai li¢u. Xay dung tu sach
28 | gido duc dao duc, ti sach phép luat, ta sach danh cho -nt- C.Thanh
hoc sinh hoc tang cuong tiéng Anh, td sach gido '
khoa dung chung va céc tu sach khac trong TVTH.
- Suu tam tai liéu va bién soan thu muc chuyén dé
29 | phuc vu chuong trinh giang day va hoc tap cta nha -nt-

truong.




TT

Noi dung cong viéc

Thoi gian
thuc hién

Phan cbng
trach nhiém

30

- T chuc céc hoa‘g d(f)~ng doc sach, trung ba‘ly trién
lam sach trong “Tuan 16 huong tmg hoc tap sudt dor”
tur ngay 01/10/2022 dén 07/10/2022

01/10-07/10

31

- Chi dao, don doc, kiém tra phong trao doc sach cua
gido vién, hoc sinh.

_nt_

T.Phat, C.Thanh

32

- Phat thanh hoc dudng theo chu dé thang “Chim
ngoan hoc g161”, chiéu phim phuc vu viéc hoc tap va
gido duc dao dtrc cho hoc sinh.

_nt_

TPT, C.Thanh

33

- B6 sung va cho muwon DDDH theo ké hoach giang
day.

Trong thang

C.Tuén-Thiét bi

34

- Thyc hién gi6i thiéu PDDH dén gido vién.

_nt_

C.Tuin-Thiét bi

35

- Phat dong hoi thi tw lam DDDH.

-nt-

C.Tuan-Thiét bi

36

- Hoan tat cac ho so sb sach thiét bi theo quy dinh.
- B6 sung va cho muon PDDH theo ké hoach giang
day (luu y cac nd1 dung giam tai).

37

Cap nhat hoan tat ho so cOng tac thiét bi thuc hanh
thi nghiém nam hoc 2022-2023.

Tiép tuc mua sam thiét bi tdi thiéu theo ké hoach ra
soat ( Thong tu 38/2021/TT —~BGDDT thiét bi day
hoc t6i thiéu cap trung hoc co s6)

38

- Tham muu v6i BGH nha truong du tru kinh phi
mua sach phuc vu cho gido vién va hoc sinh.

39

- Lap tu sach dao dtrc cho hoc sinh.

40

- T6 chure gidi thiéu, huéng dan thu vién cho cac em
hoc sinh khoéi 6 1am quen

41

- Gi6i thiéu sach méi theo chu diém thang dé thay co
va cac em hoc sinh tham khao.

42

- T chire cho hoc sinh doc, muon sach tai thu vién
theo lich.

43

- Lich mé cua thu vién cac ngay (2,3,4,5,6) hang
tuan.

Trong thang

C.Tuin-Thiét bi

C.Tuan-Thiét bi

C.Thanh

* Cong tac HN gido duc khuyét tat HN-Y té

44

- Tlep tuc P4y manh hoat dong tuyén truyen phong
chéng dich, bénh truyén nhiém, phong chong ngo
doc thuc pham; phong chdng tai nan thuong tich;
dinh dudng va hoat dong thé lyc; phong chong bénh
tat hoc duong...

Theo Ké
hoach

T.Quang, C.K.Anh

45

- Tiép tuc tiém nglra vic xin Covid-19 qhéc lai cho
CB, GV, NV va hoc sinh tir 11 dén 17 tudi

Theo KH

C.K.Anh




TT

Noi dung cong viéc

Thoi gian
thuc hién

Phan cbng
trach nhiém

46

- Cap nhat dir li¢u tiém cua tré em, hoc sinh vao H¢
thong tiém chung Covid-19.

Theo KH

47

- Cap nhat dir liéu ti€ém chuing cua tré em, hoc sinh va
thdng tin lién quan dén cong tac phong chong dich
Covid-19 trén phan mém co sd dir liéu nganh Gido
duc tai dia chi http://csdl.moet.gov.vn

Trong thang

A.D.Phuong

48

- Xay dung ho so Y té, hd so An toan trudng hoc

Trong thang

49

-Phdi hop Ban An toan thuc pham, Phong Y té kiém
tra viéc chap hanh phap luét trong linh voe ATTT
d6i v6i bép an tap thé, can tin, dich vu an uong trong
trrong hoc theo KH 2300/KH-BQLATTP ngay
13/9/2022

Trong thang

T.Quang, C.K.Anh

* Tai san-Tai chinh

50

- Thyc hién thu chi trong thang.

51

- Thue hién ho so néng luong thang 11/2022, ho so
phu cap tham niém, ho6 so nghi huu thang 01-
20/2023, ho so nghi viéc thang 11/2022.

52

- Thyc hién céac bao céo trong thang vé PGD, PTC

53

- P6i chiéu tién giri thang 9/2022 vé KBNN quan

Trong thang

C.Thay

* Bao vé - phuc vu - bép:

54

- Thuong xuyén kiém tra cac phuong tién phong
chdy chira chay.

55

- Tang cuong cong tac kiém tra, bio vé CSVC cla
nha truong.

56

- Vé sinh phong bép, dung cu bép dé chuin bi niu n
ban tr

Bao v¢, Phuc vu

*CONG TAC KHAC

57

- Guri dy kién cac chuyén dé thao giang to chirc
trong nam hoc 2022-2023.

Tuan 1

T.Phét, T.Phdc,
T.Tam, C.b.Ha

58

- T6 chirc danh gia Nghi quyét 03 - quy 111/2022

Tuan 1

HDTD

59

- Xay dung K& hoach Pao tao boi dudng nam hoc
2022-2023.

_nt_

T.Phat

60

- Trién khai Cong van s6 795/NGCBQLGD-
CSNGCB ngay 23/8/2022 cua Cuc Nha gido va
CBQL GD vé viéc gop y du kién khung chuong
trinh bdi dudng theo tiéu chuan CDNN gido vién
mam non, pho thong.

_nt_

T.Phat

61

- Xay dung Ké hoach kiém tra noi bd nam hoc
2022-2023.

-nt-

T.Quang



http://csdl.moet.gov.vn/

TT Néi d R " Thoi gian Phan cbng
i dung cong vi
ot Culls cOns vice thuc hién trach nhiém
- Xay dung K¢é hoach phong chéng tham nhiing, Ké .
62" | hoach PCCC nam hoc 2022-2023 nt T.Quang
- B4o c4o nhan su va nhu cau tuyén dung niam hoc| Theo Thong x
63 | 2022-2023, béo Tuan VT
64 | - Kién toan Hoi ddng truedng nhiém ky 2021-20216. | Trong thang | T.Hién, Tuan VT
- Trién khai thyc hién K& hoach s6 652/KH-UBND ,
65 | ngay 0443/2(3.22 cua [AJy ba,n n}}a}n fl.anAquan QO Ya}p Theo Ké T Hién, C.Thiy KT
vé chuyén doi vi tri cong tac doéi véi cong chire, vién|  hoach
chtrc nam 2022.
- Phéi hop DPang tiy cac Phuong 14 thyc hién quy
hoach nhan su bd sung quy hoach Ban Giam hiéu| Theo ké i 1A
66 thugc dién Ban Thuong vu Quén uy quan ly giai|  hoach Cap uy Chi b
doan 2025-2030 va nhitng nam ticp theo.
67 |- ?on dogn K‘lem ‘tra vige t0 chirc quan 1y hoat dong nt- T.Quang, K.Anh
can tin tai nha truong
68 | - Pon doan Kiém tra cong tac tuyén sinh. Tuan 2 T'Phati_ﬁ}Trang_
- Thuc hién cong tac thi dua khen thudng nam hoc . i
69 2022-2023. Trong thang | C.Suong-CTCDH
- Nop ho so ding ky cac danh hiéu thi dua va hinh ,
70 | thirc khen thudng nam hoc 2022-2023 vé bd phan thiif Theo KH Tuan VT
dua nganh.
- T6 churc gidi thiéu, xét chon can b quan 1y, gido| Theo KH ]
L | Vien d& cir nhan gidi V& Truong Toan nam 2022. PGD&DT | CoUoneLTCh
- T6 chirc cac hoat dong huong tng “Ngay phap luat
2 nudc Cong hoa xa hoi chi nghia Viét Nam™. Theo KH BPPC
73 | - Phé bién cac VBQPPL KH cua BPPC
truong
Noi nhén: HIEU TRUONG

- Phong GD&DT; (@é béo cdo)
- Cong doan, Chi doan; (dé phoi hop)

- Cac Pho Hiéu truong;
-Cac TTCM, TTVP, BPCM;

(dé thuec hién)

- Luu: VT.

Nguyén Vin Hién




